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GUIDELINES FOR 

ALTAR SERVERS 
ST. PIUS X CATHOLIC CHURCH  

 

 

THE ROLE OF LITURGICAL MINISTER AT MASS: As one accepts a role of ministry for liturgy, 

he/she has prayerfully discerned that God is asking this sacrifice of them.  The role is to be fulfilled with 

all due reverence and dignity warranted in serving Christ in the Sacrifice of the Mass. All of the Mass 

ministries, and those who execute them, are present to serve this sacrifice and to assist all who 

participate in it. When answering the call and embracing a role for liturgy, one understands the privilege, 

responsibility, time for preparation each time he/she serves, and time for ongoing spiritual enrichment 

with the ultimate goal of a beautiful and sacred liturgy.  

 

THE ROLE OF THE ALTAR SERVER AT MASS:  Altar Servers offer service to God and the 

community by assisting the priest during Mass. Senior Altar Servers may be given the added 

responsibilities of a Master of Ceremonies (MC) role, providing guidance during the Mass to their junior 

counterparts. Generally, altar servers are Cross Bearers and Candle Bearers. 

 

REQUIREMENTS: 

• The ministry of Altar Server is open to all children of the parish -- 4th grade and above -- who 

have made their First Confession and Holy Communion and whose parents believe they are 

ready and responsible enough to be trained. 

• Dress for ministry shall reflect the minister’s great respect for the Eucharist and their role in the 

Liturgy. 

• For safety, longer hair should be tied away from the face. 

• Attend formal altar server training; and review and update trainings as requested by the Pastor. 

• Be familiar with the terms and items listed on the attached Vocabulary list. 

 

BEFORE YOU ARRIVE AT MASS: 

• Pray this or another prayer: 

o Oh Jesus, my kind and loving Lord, by the grace of the heavenly Father and the power of 

the Holy Spirit, guide me in all righteousness as I serve You today at the Altar so I may 

be always worthy of Your presence.  If I happen to make an error, may it be a lesson so 

my service will be perfect tomorrow.  Jesus, I love you with all my heart.  Amen. 

• Plan to be present at least 20 minutes prior to the start of Mass.  

 

UPON ARRIVAL / BEFORE MASS:  

• Check in with the Sacristan or on the schedule in the Narthex. 

• Sanitize your hands. 

• Proceed to dress into the appropriate size cassock and surplus. (Red for those under 16 years of 

age-stored in the cabinet in the Hospitality Room; Black for the MC, stored in the sacristy). 

• When more than three servers are available, share the work and discuss beforehand who will do 

what and when, including where each of you will be in the procession and where each will be 

seated or stand during the Mass; this is especially important when setting and clearing the altar. 

• Confirm your roles with the Deacon or Sacristan (candle, Cross Bearer, etc.) 
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GENERAL INFORMATION WHILE SERVING: 

• The three primary positions during the Mass are standing (erect), sitting and kneeling.  In any of 

these positions, maintain a straight formal posture. (No knuckle cracking!) 

• While kneeling or standing, your hands should be in the praying position.  When sitting, your 

hands should be held on your lap or at your sides. 

 

DUTIES DURING MASS 

 

INTRODUCTORY RITE 

• Entrance Procession and Song 

o Cross Bearer: Line up first approximately 5 feet behind the last pew. You will be the lead. 

Wait for the Deacon or Priest to cue you to begin processing. Walk at a moderate (not too 

slow/fast) speed, holding the cross tight, straight vertical, and high. 

o Candle Bearers: Carry candles vertical, level and erect. For safety reasons, do not carry too 

high.  (Right and left candles should be about the same height if possible.)  For procession, 

stay about one-half body length behind the Cross Bearer and even with the other Candle 

Bearer. 

o Hint: When carrying the cross or candles, have elbows out, with forearms level to the hands 

and this will help keep the cross or candles level. 

o All walk in formation down the aisle. 

                   MC - Cross –  Candle (2 x 2) – Deacon  - Lectors (2 x 2) –Priest   

o The Cross Bearer will stop at bottom of steps to the left of the altar (Tabernacle side) facing 

forward.  

o Candle Bearers will proceed to place their candles in the candle holders.  They will go to the 

Cross Bearer.  

o After the Book of the Gospels is placed on the Altar,  the Cross Bearer will bow,  place the 

cross in it’s holder and go to his/her seat leading the other Servers.  

o Note for additional altar servers in the procession: they will follow in the procession and 

line up beside the Cross Bearer at the bottom of the steps to the left of the altar.  All will bow 

when the Priest bows.   

o After Priest bows, Cross Bearer places cross in stand, extra altar servers file into pew, 

followed by Candle Bearers then Cross Bearer and MC so that Cross Bearer and Candle 

Bearers can tend the altar during the remainder of Mass) 

o While sitting and standing in your pew,  you should be in the following order:   

                              MC-Cross Bearer-Candle Bearers-Altar Servers. 

 

• Sign of the Cross, Penitential Rite and Gloria 

o Stand with hands in prayer position at pew. 

 

 

 

• Opening Prayer  

o During the Gloria, at the point in time when the choir sings “Holy Spirit”, The Cross Bearer 

should approach the rock ledge on their own and take the Missal to Father.  It should be open 

to the purple ribbon. 

o Hold the book with your elbows next to your body in an arm curl position so you can bring 
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your arms up/down without effort. Brace the book with your thumbs. This will help keep the 

book steady for a length of time. Keep the tips of your fingers wrapped around the front of the 

book at bottom of the page so Father can easily read at the bottom of the page.      

  
 

o At the end of the prayer, the server may close the book and return it to the rock ledge, then 

return to the front pew.  

  

LITURGY OF THE WORD – sit and listen attentively. 

LITURGY OF THE EUCHARIST 

The set up on the rock shelf will look like this: 

 

• Preparation of the Altar and Gifts 

o When all Prayers of the Faithful are complete, (the MC, if present, will lead) Cross 

Bearer and Candle Bearers go to the stone shelf to prepare the Altar for the sacrifice. 

o Cross Bearer brings the principal chalice with purificator to the Deacon/Priest along with 

cruet of water. 

o Both Candle Bearers will stand in front of the stone shelf. 

• Gifts to Altar 

o Cross Bearer goes to the front of the altar step with the Deacon/Priest to receive the gifts.  

o The priest or Deacon will hand the altar server the cruet with wine.  Deacon/Priest will 

receive the gold dish with host and both will return to the altar.  Server will hand the 

cruet to the Deacon/Priest. 

o When the Deacon/Priest is finished pouring the wine, he will hand the Cross Bearer both 

cruets to return to the rock shelf.  He remains there, hands folded in prayer position. 

o When the Priest comes to the Altar to start the Offertory, the Candle Bearers get lavabo 

bowl and towel, and bring them all the way up to the Priest, facing toward the choir.  

o After the washing of the hands, and the Candle Bearers return the lavabo and towel to the 
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rock shelf, then all servers return to their pew. 

o When the choir begins singing the “Holy, Holy, Holy” (the MC if present) or Cross 

Bearer leads all servers to the front of the Altar steps by the ambo. Once the Holy, Holy, 

Holy has ended, all kneel together on the steps in front of the ambo (beginning at corner 

point) with the bells in front of the Cross Bearer. (The extra servers, if any, in pew 

joining them, making a second row behind servers, if necessary) 

o MC – altar servers - candle 2 – candle 1 – Cross Bearer (with bells in front of Cross 

Bearer) 

o Cross Bearer will ring the bells.  

▪ First time is one long ring when Father places his hands palms down over the gifts 

invoking the Holy Spirit. 

▪ Second time is a series of 3 short rings of the bells when Father is holding the 

Eucharist up during the consecration. Bow (while kneeling) 

▪ Third and last time is a series of 3 short rings when Father is holding the cup 

during consecration of the wine. Bow (while kneeling) 

o Remember to keep your hands folded in prayer position throughout. 

o The louder you ring the bells the better! 

• Lord’s Prayer & Sign of Peace.  

o While standing at your place at the steps, pray the Lord’s Prayer – with your hands in the 

prayer position (DO NOT hold hands); hands remain in prayer during the Sign of Peace. 

• Holy Communion 

o Immediately after sign of peace, Cross Bearer goes to the stone shelf and brings the 

paten bowls to the Deacon/Priest, then goes back to their place by the steps. 

o Candle Bearers will remain at the steps. 

o (The MC if present) or Cross Bearer will lead all servers back to their seats in front pew. 

o After the Eucharistic Ministers have received communion and taken their places, all 

servers process from the pew to receive communion as part of the congregation.  

o After receiving Holy Communion, all servers return to their pew single file, kneel quietly, 

with hands folded in prayer. 

o As soon as Father finishes serving communion altar servers, led by the Cross Bearer who 

gets the cruet of water from the rock ledge, come up to assist Father in clearing the altar.  

They should all wait in a line facing the choir shoulder to shoulder to remove items when 

given to them by Father.  

o Each server will receive items from the Priest and return them to the stone shelf; the other 

two shifting to their right so that the next server is next to the altar and ready to receive 

from Father. Father will direct them to either come back or be seated.  

o MC (if present) remains by the stone shelf with hands folded in prayer position and 

directs servers until altar is cleared.  Candle Bearers join the Cross Bearer and MC in 

prayer position alongside the MC.  
 

CONCLUDING RITE 

• Closing Prayer 

o When the Priest says, “Let us Pray,” the Cross Bearer  (or the MC if one is present) will 

remove the book from the rock shelf, open it to the purple ribbon, who takes it to the 

Priest and holds it for him.  

o At the end of the prayer, the server may close the book and place it back on the rock 

shelf. 
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• Dismissal 

o When the Cross Bearer places the book back on the rock shelf, the Candle Bearers come 

up and meet the Cross Bearer in front of the cross.   

o Stand in front of the cross until the Priest or Deacon gives the final dismissal. 

o The Candle Bearers will immediately proceed to the altar and get the candles. 

o The Cross Bearer leads all servers up the center isle where they wait in procession 

position until the Priest, Deacon and other ministers are lined up. The Cross Bearer will 

have to determine how far up the isle to go depending on the number of servers present. 

o The order should be: Cross Bearer, Candle Bearers, additional altar servers, MC, the 

Deacon (s), and Priest(s). 

o All those not carrying the cross and candles will follow Father’s lead and bow to the altar 

as he does.  They should watch Father and mirror his exact movements, bow when he 

bows, and then turn towards the back of the church when he does. 

o The Cross Bearer and Candle Bearers then lead the procession out of the Church. 
 

AFTER MASS 

• Remove your liturgical clothing and hang it neatly in its proper place in the closets in the 

Hospitality Room. 

 

THANK YOU FOR SAYING “YES” TO THIS MINISTRY! 

YOU PLAY AN INTEGRAL ROLE IN THE MASS CELEBRATION. 

(You will receive training as needed for special occasions) 

 

Questions may be directed to: 

Fr. Len MacMillan 

Deacon Chris and Mary Stewart 

Lead Sacristan:  Kathy Roberts 

Altar Server Lead:  Michael Holt 
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VOCABULARY LIST 

 

Altar – the large “table” that the Eucharist is celebrated on 

Ambo/Pulpit – the place where the readings, the Gospel and the homily is given 

Book of the Gospels – Oversize book carried into church by the Deacon  

Cassock – long black or red robe servers wear 

Chasuble – the outside vestment that the priest wears during Mass; colors change according to 

the liturgical day/season 

Ciborium – a small looking chalice or bowl with a lid, used for the hosts, stored in the 

Tabernacle 

Corporal – a square white cloth that is opened up on the altar during the Eucharistic prayers. 

Credence table – the table that the chalice, cruets, etc. are placed during Mass 

Cruet – a small glass container of water 

Decanter – the larger pitcher which holds the wine to be used during the Mass 

Finger towel – small towel used to dry the priest’s hands 

Lavabo bowl – bowl that Father washes his hands 

Lectionary – the large book that the lector reads the scriptures from 

Paten – plate/dish on which the hosts are placed (there is a flat one and also bowls) 

Purificator – white cloth used to wipe or wash the chalice 

Pyx – a small container to carry the Blessed Sacrament to the sick the dying, prisoners, etc. It is 

also used to hold the low-gluten hosts from time to time. 

Sacramentary / Roman Missal – the big red book that the Priest prays from at the altar 

Stole – “scarf” that goes under the priest’s Chasuble and over a Deacon’s alb 

Surplice – the white garment worn over the cassock 

Tabernacle – where the Eucharist is located; extra consecrated hosts are reserved so that priests 

and deacons can bring Jesus to the sick and the dying; also this makes the church a more 

prayerful place 

 

At special occasions (Benediction, etc.) 

Aspergillum – the holy water sprinkler 

Boat – small metal container that holds the incense 

Monstrance – a large ornate vessel used to hold the Blessed Sacrament for adoration or for 

processions 

Thurible – metal container on a chain that holds lighted charcoal to burn incense.  Reminds us 

that our prayers, like the smoke rise to heaven. 


